
 

TracDat & Assessment Reports  
 
Enter Assessment Results 
Click the blue tab “Results.”  
Then click on the “Add Result” tab at the bottom of the screen. 

 
 

 
Select the appropriate outcome by clicking select. 
  

 
 
Select the Assessment Method by clicking select on the appropriate Assessment Method.  Scroll down if 
necessary. 

 

1. Click the blue tab 
"Results." 

2. Click "Add Result" to add 
an assessment result. 

Select the Assessment 
Method for which you wish 
to add results.  Scroll down if 
necessary. 

Select the Outcome for 
which you wish to add 
results.  Scroll down if 
necessary. 



 

 
 
 
Add Use of Results 
 
When you are ready to add a “Use of Results” for this assessment method, click “add Use of Results” 
near the bottom right. 

 
 
NOTE:   Criterion not met – Use data to make specific unit improvements  
  Criterion met – Revise Outcome, Assessment Means, or Criterion for success  
 
 

To add a description of the 
"Use of Results," click "add 
Use of Result." 

Documents concerning data analysis that have been 
saved in the TracDat Documents Repository can be 
related by clicking the Related Documents tab. Follow 
instructions provided earlier for relating documents. 

1. Describe the data that has been 
collected.  Be specific.  If you plan to 
present assessment results in table 
format, save your Word, Excel or 
other document in the TracDat 
documents folder. 

2.  Use the drop down menu to 
identify the Result Type as 
Criteria Met or Criteria Not Met. 

3.  Use the drop down menu to 
identify the Result Status 
regarding improvement actions. 

The Notes block is used for the 
program’s internal information. 

4.  Be sure to click "Save 
Changes" to save your 
assessment results. 



 

In the “Use of Results” box, describe the improvements in services, processes, research, or learning 
outcomes that have been made based on the assessment data. 
 
Be sure to click “Save Changes.” 

 
 
  
 
 
 

1. Describe the improvements in 
services, processes, research, or 
learning outcomes that the unit has 
made that are based on the data 
presented for this Assessment 
Method. 

2. Be sure to click "Save 
Changes" to save the 
data. 


